
SHELBY COUNTY EXTENSION MASTER GARDENER 
INTERN VOLUNTEER HOURS FORM 

NAME: ___________________________________________    PHONE: ____________________ 

ADDRESS:  ________________________________________    ZIP CODE:   _________________ 

DATE PROJECT DESCRIPTION HOURS* TYPE 
‘A’ or ‘C’ 

 TOTAL HOURS _____________ 

* Please report hours in quarter hour increments, i.e., 2 hrs. = 2 hrs.; 2 hrs. 15 mins. = 2.25 hrs.;
2 hrs. 30 mins. = 2.5 hrs.; 2 hrs. 45 mins. = 2.75 hrs.; etc. round up to the next quarter hour.
Indicate the ‘TYPS’ of hours as ‘C’ for Community or ‘A’ for Administrative.
Report CEU hours on form specified for Continued Education hours.

REMEMBER:  to graduate, you must accumulate 20 Community volunteer hours +
 20  Admin  hours   for   Extension  Office   + 
   8  Education  hours   (CEUs).    All   hours   must   be   turned  in  by  August   1


